PARENT ENGAGEMENT DEPARTMENT

Completing & Submitting
the
CSPC Annual Activity and Financial Report - 2022-20{30 -
Submission Due by July 5t, 2023 >
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REPORTING TIMELINES

Deadline - No Later Than July 5, 2023

CSPC'’s Fiscal Year: June 15t to May 31+t CSPC's Activity Year: Inaugural Meeting to June 30"
CSPC'’s Financial Report for 2022 - 2023 CSPC'’s Activity Report for 2022 -2023

Inaugural
: — th
June Tst, 2022 May 315, 2023 Meeting June 30




SPC ACTIVITY REPORT - TEMPLATE

«  The template is to assist the CSPC
chair/co-chairs in gathering the

information required to complete the
report

- The template is NOT to be used as the
submission of the school's CSPC
Annual Activity Report to the board,
via email or via courier.

- Schools may choose to use the
completed template to post the
report online. When posting:

- Add the school’s logo; and
« Postin PDF format

Catholic School Parent Coundil (CSPC) 9. On average, in addition 1o clected and appointed Councll | Multiple Choice (Single Answer)
ual Activity Report bers, how many additional parents/guardians attend o 15
2022-20. CSPC meetings? o 510
Activity Response Format o 10-20
T. Name of School Text (Short Answer) o 20+
2. Trustee Ward Multiple Choice (Single Answer] 10. The dates and times for all scheduled CSPC meetings Multiple Choice (Single Answer)
Ward 1, Ward 2, Ward 3, Ward 4, Ward 5, Ward 6, Ward were posted on the TCDSB’s school's wcbpagc and/or o Yes
7, Ward 8, Ward 9, Ward 10, Ward 11, Ward 12 i to the school diately after o No
3. To guide the Council's operational acavitics, CSPC: Mudtiple Choice (Multiple Answers) the elections of The Council.
11. The date, time, agenda and draft minutes for all scheduled | Mudtiple Choice (Single Answer)
0 Used the mandated TCDSB, CSPC By-laws template a . ,
Q . meetings were sent to the school community well in o Yes
(Appendixc A), with the verified 7 local amendments advinie of cack cebisiniod CSPO Idatin Cihg
o Communicated the school’s current TCDSBs, CSPC e i i & DA
By-Laws by sharing them with the school community 12, CSPC approved meeting minutes and financial statements | Mudtiple Choice (Single Answer)
or b\ posting them on the TCDSB school's “chpﬂgt from all scheduled meetings were shared with the school o Yes
o i the 7 local 1 to the mand. ity o No
TCDSB, CSPC By-laws, to comply with the required 13. At a scheduled CSPC meeting, a yearly budget was Multiple Choice (Single Answer)
yearly review and verification by the school presented and voted upon by The Council. o Yes
community at the 2023 AGM o No
A The princpal provided all pareats with witien noee of | Maliiple Choice (Stngle Answer) T4, Ata scheduled CSPC meeting, The Councll discussed and | Multiple Choice (Single Anser)
the date, time, sad location fo the elections of the parent | -0 \Fs voted to conduct fundraising activities for pre-planned o Yes
representatives, at least 14 days before the date of the o No 2 2 %
leedog. e — purposes /uses to support student leasning and well-being, | o No
ent: “ " R
5. CSPC clections weze held within the mandated 30 Mudtiple Choice (Single Answer) s “",l' the schoal's Inprascmens and Equisy Plan
calendar days, after the first day of school. 1. Yes and S School Plan. _ _
3 NG 15, CSPC fundraising funded the following that Multiple Chaice (Multiple A )
3. Elections were held after the mandated 30 calendar supported the goals of the school's Fguity and Improvement Student learning materials not covered by Block
days due to special circamstances, as approved by Plan and Safe Schoo! Plan. Budget funds
& L& hool's intend ’ ’ x o Technology for students
36 CH00S ySUpeneniacns. o Extra and/or co- cumcul:u sludmx activities (e.g.,
. The composition of The Counall was as follows: Mullaplg Choice (Multiple Answers) - rias b sports
Parent Representatives (# as stipulated in the by- Y i
laws) o Student celet fi
o Parent Representatives (Less than the # stipulated in o sucent e (g, first o i)
the school's by-laws) 1 gradua ys; spirit days)
o Pastor o Designate (Appointed by the pastos) o Charitable organizations o .
©  ‘Teacher Representative o Parent/guardian engagement activities in addition to
o Noa-Teacher Representative available PIC or PRO funds
o G p (# as stipulated in the by- o Other inigatives that were in compliance with
laws) TCDSB, Poliey .10, App )]
o Student (Secondary) " 16. The CSPC chair/co-chairs ensured that at least 3 times Mudtiple Choice (Smgl:Anmn
2 lg’;‘(r‘m‘mm (Optional, at the principal’s per year (November, April, June) a budget report was o Yes
© Parent Member with an Interest in Special Education reported to the school community. o No
0 OAPCE Representative (Parent Voluateer) 17. The Council made use of some or all available Parent Mudtiple Choice (Single Answer)
7. Tn accordance with the reported composition of The Number (Shorl Answer) Involvement Committee (PIC) grant funds. o Yes
Council in question #6, as per the school's TCDSB By- o No
Laws, what is the total number of elected and appointed 18. The Council made use of some or all available Parent Mudtiple Chaoice (Single Answer)
Council members? Reaching Out (PRO) grant funds. o Yes
8. The Council had the required minimum number of Multiple Choice (Single Answer) o No
meetings (ic., 4, including the AGM). o Yes 19. List the title(s) of any parent workshop, initiative or Text (Long Answer,
Y P! P, 4
o No

resource sponsored with PIC, PRO grants or CSPC
fundraised funds.

Template @ CSPC SharePoint

CSPC Annual Activity and Financial Report



https://tcdsbcec.sharepoint.com/teams/Parents-CSPC

CSPC FINANCIAL REPORT - TEMPLATE

« The template is to assist the CSPC ftreasurer in
gathering the information required to complete
the report for submission to the CSPC chair/co-
chairs for their review and subbmission School:

« The template is NOT to be used to submit the CSPC

g . i X Principal:
Annual Financial Report to the board via email or
via courier Chair/Co-Chairs:
Treasurer:
- It can be used by the schools as a template that ) )
. Reporting Requirements Total Funds
schools can use to post the report online. When
pos’ring: Opening Bank Balance as of June 15, 2022 SH HH#H# HH
- Add the school’s logo; and Revenue Received up to May 315, 2023 $# #H#H HH
« Postin PDF format Expenses Paid up to May 31¥, 2023 G HHH B
Closing Bank Balance as of May 315, 2023 SH #HH#H# #HH#

Templates @ CSPC SharePoint CSPC Annual Activity and Financial Report



https://tcdsbcec.sharepoint.com/teams/Parents-CSPC
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CSPC ANNUAL FINANCIAL REPORT - REQUIRED INFORMATION = & -
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Reconciliation Detail Report
Account #:
As At:
Separate CSPC Bank Account
Summary: 1.  Bank Statements (sune 1+, 2022 - May 31+, 2023)
Bank Statement Balance as at 2. Completed Reconciliation Detail Report
Uncleared Chequ§/Debit§ School:
Undleared Deposits/Credits
O R Principal:
TORONTO CATHOLIC DISTRICT SCHOOL BOARD . .
School Bank Accounts in KEV (School Generated Funds/CSPC Consolidated/SNP) - Principal Rep. Form Chalr / Co— Cha‘lrS:
Balances as per KEV Report #9, as of L
Name of School “ H CSPC Meeting Date ‘l Tr easurer:

School Bank Account — As per Balances in KEV - School Category
(Note: Schools with a CSPC Consolidated Account, the Totals = KEV Report #9 minus CSPC Categories)

Account [ tort Amoun Explanation Reporting Requirements Total Funds

Opening Balance «  The total amount of funds available in KEV for the academic year as of September 1+
_This opening balance will remain the same for the year

Expenses «  Total funds disbursed up to the date of this report

Revenue .

Total funds collected (c.g., school fundraising, donations, spirit days, HST rebates) up to the date of this report Opemng Bal’lk Balance S f June lSt, 2022 $ #, # # #' # #

Closing Balance *  Current available funds as of the date of this report

CSPC Consolidated Bank Account — As per Balances in KEV - CSPC Category
(Note: Schools with a CSPC Consolidated Account, the Totals = KEV Report #9 minus School Categories)

Account Total Amount Explanation

Opening Balance « The opening balm;c i the closing balance as of May 31%in KEV as reported in the CSPC Annual Financial Consolidai-ed CSPC Bank ACCOUni in KEV RCVenue RCCCiVCd up to May 3 1 St, 2023 $# , # # # . # #

Report as of June I*
«__This opening balance will remain the same for the year

Expenses o Total funds disbursed up to the date of this report

Revenue « Total funds collected (e.g., CSPC fundraising, donations to CSPC) up to the date of this report 1 . KEV repor’r #9 (June 1%, 2022 - May 31%, 2023)

Closing Balance « Current available funds as of the date of this report EXPCHSCS Paid up to May 31 St, 2023 $# , # # # . # #

Student Nutrition Program (SNP) - Separate Bank Account in KEV
(Applicable Only to Schools with a SNP)

Account Total Amount Explanation .
= —— \ 1 st
Opening Balance + The (otal funds available in KEV as of September I ClOSlng Bank Balance as Of ay 31 5 2023 $# 5 # # # . # #
+_This opening balance will remain the same for the year
Expenses +Total funds disbursed up to the date of this report
Revenue +The total rovenue includes the following: instalments from Municipal and Provincial grants, other grans (1.

PC, Charity) if applicable, and local fundraising/donations if applicable up to the date of this report

Closing Balance o Current available funds as of the date of this report

Templates @ CSPC SharePoint CSPC Annual Activity and Financial Report



https://tcdsbcec.sharepoint.com/teams/Parents-CSPC
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CONTINUED FINANCIAL REPORTING - (JUNE 15T, 2023 TO THE AGM) <
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Councils with a Separate CSPC Bank Account o . .
(Bank Reconciliation & Monthly Report for the above date range) Councils with a Consolidated CSPC Bank Account

(Make a request to the principal for KEV Report # 9 for the above date range)

Reconcilation Data Report TORONTO CATHOLIC DISTRICT SCHOOL BOARD
CSPC BudgetReport
As At en-rundudul:n-m School
s
For the School Year
Summary: TORONTO CATHOLIC DISTRICT SCHOOL BOARD
Bank Statement Bal t Enter Last day of calendar month $30,000.00
Ceataiah - e School Bank Accounts in KEV (School G d Funds/CSPC C SNP) - Principal Reporting Form
Uncleared Chegues/Debits -$125.00 Balances as per KEV Report #9, as of ‘ ‘
Uncleared Deposits/Credits $2,500.00 A Balance Forward as of June Ist |§
Planned Revemues (list ung the optioms provided saly Name of School || || CSPC Meeting Date || ‘
Total Uncleared $2,375.00 Interest s
Adjusted Bank Balance: (Bank Statement Ending Pius Uncleared) $32,375.00 Activity Enhancement Fee s School Bank Account — As per Balances in KEV - School Category
Concert/Festivals/Plays s (Note: Schools with a CSPC Consolidated Account, the Totals = KEV Report #9 minus CSPC Categories)
Dance3-Thany'Walk-3-Thon S Account Total Amount Explanation ‘
, Food Sales s Opening Balance o The total amount of funds available in KEV for the academic year as of September 1%
Uacisered Tranesctions Fun Fairs s __This opening balance will remain the same for the year
Humanitarian/Charity s Expenses * Total funds disbursed up to the date of this report ‘
Cheques and Payments  CHEQUES ISSUED BEFORE THE REPORT DATE BUT NOT CLEARED BY BANK AS OF THAT DATE Seurit Wear s
Revenue * Total funds collected (e.g., school fundraising, donations, spirit days, HST rebates) up to the date of this report ‘
Chg Date Cheque # Description Amount Other S
e B Total planned revemues Is Closing Balance o Current available funds as of the date of this report ‘
7001
i b L CSPC Consolidated Bank Account — As per Balances in KEV - CSPC Category
CXAXNK xx X $25.00) Planned Disbursements {list using the options provided only (Note: Schools with a CSPC Consolidated Account, the Totals = KEV Report #9 minus School Categories
Arts Activities {Orama/Music/Viual Arts) S Account Total Amount Explanation ‘
Buses H] Opening Balance « The opening balance is the closing balance as of May 31%in KEV as reported in the CSPC Annual Financial
Celebrations (Sacraments; Graduation, Etc) s Report as of June 14
Concert/Festivals/Plays S o __This opening balance will remain the same for the year
Food Sales s Expenses e Total funds disbursed up to the date of this report ‘
Fun Fairs S rory V .
prom——— ity s Revenue * Total funds collected (e.g., CSPC fundraising, donations to CSPC) up to the date of this report ‘
{ o Learming Matestals {Techonlogy; Ubrary Bocks; Casroom Supplies) | Closing Balance o Current available funds as of the date of this report
Total Cheques and Payments $125.00 Sports Events S
Spirit Wear s Student Nutrition Program (SNP) - Separate Bank Account in KEV
Deposits and Credits. Other s (Applicable Only to Schools with a SNP)
Deposit Date. Deposit Daseription Amount C. Total Planned Disbursements 15 Account Total Amount Explanation ‘
Opening Balance o The total funds available in KEV as of September 1*
Jrocxcxex : x e o« This opening balance will remain the same for the year
Jiocxe oo XX » $500.00} Expenses o Total funds disbursed up to the date of this report ‘
Migistoy Parcnt Eupds Revenue o The total revenue includes the following: instalments from Municipal and Provincial grants, other grants (i.c.,
L _PIC Gram PC, Charity) if applicable, and local fundraising/d ions if applicable up to the date of this report
2 Availibl Funds Is Closing Balance Current available funds as of the date of this report
Total Deposits and Credits $2,500.00
o _Availible Funds ls
Total Uncleared Transactions $2375.00 T — 3 fox Be p— n |

AT . 00 02020 202922 ]
Templates @ CSPC SharePoint CSPC Annual Activity and Financial Report



https://tcdsbcec.sharepoint.com/teams/Parents-CSPC

SUBMITTING THE CSPC ANNUAL ACTIVITY & FINANCIAL REPORT

1. Gather information in activity & financial templates

Catholic School Pareat Councll (CSPC)
Annual Activity Report

School:

Principal:
Chair/Co-Chairs:
Treasurer:

Reporting Requirements

Opening Bank Balance as of June 1%, 2022
Revenue Received up to May 31%, 2023
Expenses Paid up to May 31, 2023

Closing Bank Balance as of May 31°%, 2023

Total Funds
S# #H#H# HH#
S# H#H#t# ##
S# #H#H# HH#
S# H#H#t# ##

2. Using the TCDSB CSPC Chair’'s email and
credentials, access the report via MS Form @
https://forms.office.com/r/RctRkMU4tU

o B

e - 4

Catholic School Parent Council (CSPC)
Annual Activity and Financial Report
2022-2023

The completion of this report is a Ministry and TCDSB requirement of all Councils (CSPCs).

« This report is not intended to capture all of The Council's work, activities or detailed financial transactions.

e The report aims at capturing some of the mandated regulatory (Ministry, Regulation 612) and policy (TCDSB,
Policy 510, Appendix A and B) operational requirements, that allow Councils to have good governance over its
activities.

e It is highly recommended for the report to be completed in collaboration with the school principal.

* Report must be submitted no later than July 5th, 2023.

&Q‘\\“ Ca/,;o/.

3 ?

% § 3
- L
%, \J

Q
/0’ Sch““\%



https://forms.office.com/r/RctRkMU4tU

RECORD KEEPING — COPY OF REPORT VIA EMAIL

1. Complete all questions in one entry
_J AT -

7@ Catholic School Parent Council (CSPC)
-— Annual Activity and Financial Report
2022-2023

The completion of this report is a Ministry and TCDSB requirement of all Councils (CSPCs).

This report is not intended to capture all of The Council's work, activities or detailed financial transactions.
The report aims at capturing some of the mandated regulatory (Ministry, Regulation 612) and policy (TCDSB,
Policy S10, Appendix A and B) operational requirements, that allow Councils to have good governance over its
activities.

It is highly recommended for the report to be completed in collaboration with the school principal.

Report must be submitted no later than July 5th, 2023.

2. Click Bl before submitting

Send me an email receipt of my responses

3. Answers will be received in the TCDSB, CSPC chair’'s email

My responses: Catholic School Parent Council (CSPC) Annual Activity and Financial Repol 022-2023 © N « ~
1 © Microsoft Forms <maccount@microsoft.com> Today at 3:65 PM
To: Sequeira, Manuela (International Language EL)

A CAUTION: External Email - Do not click on links open attachments you do not trust ***

B® Microsoft

Thank you for filling out * olic School Parent Council (CSPC) Annual
Activity and Financial Rggort 2022-2023".

VIEW MY RESPONSES

Easily create surveys, quizzes, and polls with Microsoft
@S] Forms
Create my own form

10t reply to this
019 Microsoft C




RECORD KEEPING — HARD COPY OF REPORT

1. Complete all questions
B 3. Click on option(s) required

Catholic School Parent Council (CSPC)
Annual Activity and Financial Report

2022-2023 i. Select PDF & ‘Save as PDF’ OR ii. Select print

The completion of this report is a Ministry and TCDSB requirement of all Councils (CSPCs).

g B

« This report is not intended to capture all of The Council's work, activities or detailed financial transactions.
« The report aims at capturing some of the mandated regulatory (Ministry, Regulation 612) and policy (TCDSB,

Policy 510, Appendix A and B) operational requirements, that allow Councils to have good governance over its - Sae= e R L DR
ctivities.
. ; \‘SVL\::\Y recommended for the report to be completed in collaboration with the school principal. .
« Report must be submitted no later than July 5th, 2023. 10f 10 > Printer:  HP Color &
Presets: HP Black and White Printing a
Copies: |1 2 @ Two-Sided
Catholic School Parent Council
. 1) . ] (CSPC) Annual Activity and .
2. Click "Print or get PDF of answers i Pages: © Al
) 2022-2023 From: 1 to: 1
Cat: olic School Parent Council (CSPC) Annual Activity and : Paper Size: US Letter 216 by 279 mm ©

Fina 'cial Report
2022 2023

Orientation: © *() Portrait +pJ Landscape
Scale: 100%

Safari &

Print backgrounds
Print headers and footers

On behalf of t\& Board and the Parent Engagement Department, thank you for your work and leadership
d for completing and submitting the CSPC Annual Activity and Financial Report for

2022-2023.

Print or get PDF of answers

? Hide Details POF @ cancel  ({ZIED




POSTING THE CSPC ANNUAL ACTIVITY AND FINANCIAL REPORT -

“The annual report will be posted to the school’s portal page” roicyso.res. 25
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The school principal will have the reported uploaded to the school's TCDSB webpage
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