
Completing & Submitting
the 

CSPC Annual Activity and Financial Report – 2022-2023
Submission Due by July 5th, 2023

PARENT ENGAGEMENT DEPARTMENT 

Ryan Peterson - Superintendent       Manuela Sequeira - Coordinator
416-222-8282 Ext. 2591  



REPORTING TIMELINES 

May 31st, 2023June 1st , 2022

CSPC’s Fiscal Year: June 1st to May 31st CSPC’s Activity Year:  Inaugural Meeting to June 30th

CSPC’s Financial Report for 2022 - 2023

Inaugural 
Meeting June 30th

CSPC’s Activity Report for 2022 -2023

Deadline – No Later Than July 5th, 2023



CSPC ACTIVITY REPORT – TEMPLATE 

• The template is to assist the CSPC 
chair/co-chairs in gathering the 
information required to complete the 
report

• The template is NOT to be used as the 
submission of the school’s CSPC 
Annual Activity Report to the board, 
via email or via courier.

• Schools may choose to use the 
completed template to post the 
report online.  When posting:

• Add the school’s logo; and
• Post in PDF format

Template @ CSPC SharePoint CSPC Annual Activity and Financial Report

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC


CSPC FINANCIAL REPORT - TEMPLATE

• The template is to assist the CSPC treasurer in
gathering the information required to complete
the report for submission to the CSPC chair/co-
chairs for their review and submission

• The template is NOT to be used to submit the CSPC
Annual Financial Report to the board via email or
via courier

• It can be used by the schools as a template that
schools can use to post the report online. When
posting:

• Add the school’s logo; and

• Post in PDF format

Toronto Catholic District School Board
Catholic School Parent Council (CSPC)

Annual Financial Report
(June 1st, 2022 – May 31st, 2023)

School:

Principal:

Chair/Co-Chairs: 

Treasurer: 

Reporting Requirements Total Funds

Opening Bank Balance as of June 1st, 2022 $#,###.##

Revenue Received up to May 31st, 2023 $#,###.##

Expenses Paid up to May 31st, 2023 $#,###.##

Closing Bank Balance as of May 31st, 2023 $#,###.##

Templates @ CSPC SharePoint  CSPC Annual Activity and Financial Report  

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC


CSPC ANNUAL FINANCIAL REPORT – REQUIRED INFORMATION

Separate CSPC Bank Account 
1. Bank Statements (June 1st, 2022 – May 31st, 2023) 

2. Completed Reconciliation  Detail Report 

Consolidated CSPC Bank Account in KEV

1. KEV report #9 (June 1st, 2022 – May 31st, 2023)

Templates @ CSPC SharePoint  CSPC Annual Activity and Financial Report  

OR

Toronto Catholic District School Board
Catholic School Parent Council (CSPC)

Annual Financial Report
(June 1st, 2022 – May 31st, 2023)

School: 

Principal: 

Chair/Co-Chairs: 

Treasurer: 

Reporting Requirements Total Funds

Opening Bank Balance as of  June 1st, 2022 $#,###.##

Revenue Received up to May 31st, 2023 $#,###.##

Expenses Paid up to May 31st, 2023 $#,###.##

Closing Bank Balance as of  May 31st, 2023 $#,###.##

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC


CONTINUED FINANCIAL REPORTING – (JUNE 1ST, 2023 TO THE AGM)

Councils with a Consolidated CSPC Bank Account
(Make a request to the principal for KEV Report # 9 for the above date range) 

Councils with a Separate CSPC Bank Account
(Bank Reconciliation & Monthly Report for the above date range)

Templates @ CSPC SharePoint CSPC Annual Activity and Financial Report

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC


SUBMITTING THE CSPC ANNUAL ACTIVITY & FINANCIAL REPORT 

1. Gather information in activity & financial templates 2. Using the TCDSB CSPC Chair’s email and 
credentials, access the report via MS Form @ 
https://forms.office.com/r/RctRkMU4tU

Toronto Catholic District School Board
Catholic School Parent Council (CSPC)

Annual Financial Report
(June 1st, 2022 – May 31st, 2023)

School: 

Principal: 

Chair/Co-Chairs: 

Treasurer: 

Reporting Requirements Total Funds

Opening Bank Balance as of June 1st, 2022 $#,###.##

Revenue Received up to May 31st, 2023 $#,###.##

Expenses Paid up to May 31st, 2023 $#,###.##

Closing Bank Balance as of May 31st, 2023 $#,###.##

https://forms.office.com/r/RctRkMU4tU


RECORD KEEPING – COPY OF REPORT VIA EMAIL
1. Complete all questions in one entry

2. Click       before submitting  

3. Answers will be received in the TCDSB, CSPC chair’s email



RECORD KEEPING – HARD COPY OF REPORT
1. Complete all questions

2. Click ’Print or get PDF of answers’ 

3. Click on option(s) required

i. Select PDF &  ‘Save as PDF’  ii. Select print  OR



POSTING THE CSPC ANNUAL ACTIVITY AND FINANCIAL REPORT 

“The annual report will be posted to the school’s portal page” Policy S.10, Reg. 25

The school principal will have the reported uploaded to the school’s TCDSB webpage  


